m InDesign Basics ImagO 9

A beginner’s course in creating professional layouts

A one day course aimed at Marketing & Publicity,
Production and Editorial

Delivered by Mark Bracey

This practical one day course will equip you with the basic skills you need to get up and running in InDesign. Aimed at
newcomers or those with little experience of using a page make-up application, you will learn how to set up your work
area and use InDesign’s tools and features in order to start creating efficient and professional looking layouts. If
you've been struggling to create publicity materials in Word, this course is definitely for you.

Mark Bracey who has worked in book publishing for over 20 years, understands how designers and editors work and
what elements of the software are most relevant and useful to them. Mark worked for DK for 15 years and has since
worked with many publishers both large and small, on their adoption of InDesign. An experienced presenter and
trainer, Mark has also worked with Adobe and has trained for Imago for over 4 years. His easy, open and down to
earth approach makes learning fun, fast and relevant.

¢ Introduction to InDesign - understanding the concept of a page make-up application ¢ the Toolbar and Control Strip e
which Panels you will need and how to manage them

e Creating new documents — understanding Facing Pages ¢ setting page sizes, margins, columns e using Bleed and
Slug « adding extra guides and using the rulers

e Text - creating and manipulating Text and Text Boxes ¢ changing character attributes such as font and size etc
applying paragraph attributes such as indents and spacing e linking text boxes and importing text from other sources

¢ Images - importing and manipulating images ¢ understanding the concept of ‘container vs content’ using the Links
Panel

e Basic shapes - creating tint boxes and line rules ¢ converting boxes from one type to another
e Colour - creating and applying colour to text, boxes and line rules

o Master Pages — understanding Master Pages and using them to add automatic page numbers and other simple graphic
elements that repeat across multiple pages

e Style sheets - using Style Sheets to maintain consistency and speed-up your work

o Text Wraps - creating text wraps around images and other objects

e Layers —using layers to simplify the construction of your layout

e Basic Transparency —applying transparency and other effects such as drop shadows and feathers

e Print and PDF - understanding the Print dialogue box and producing a PDF of your layout

Time: 9.30am - 5.00pm
Venue: Central London training rooms / in house

IMAGO PUBLISHING LIMITED
Albury Court, Albury, Thame, Oxfordshire OX9 2LP, UK

Tel: +44 (0)1844 337000 Fax: +44 (0)1844 339935 Wwww.imagogroup.com ¥ ‘§

Y,
Vs
Imago Group Offices: Delhi- Hong Kong - Los Angeles - New York - Paris - Shanghai - Shenzhen - Singapore - Sydney -

Registered in England Number 1514483 VAT Number GB 834 8505 15 INVESTORS IN PEOPLE





